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Head of Finance Job Description October 2026

Head of Finance Job Description
Role Summary
	Job Title
	Head of Finance

	Location
	South Yorkshire, UK

	Reporting to
	Operations Director

	Direct Reports
	Finance Team (Finance Manager, Finance Assistants)

	Salary Range
	£65,000 – £70,000 per annum (depending on experience)

	Hours
	37.5 hours per week, 52 weeks per year

	Notice Period
	3 months

	Type
	Full-time


Description of Paces Sheffield
Paces Sheffield is a specialist charity supporting children, young people and adults with cerebral palsy and other neurological conditions affecting movement, posture and coordination. Our mission is to help every individual achieve greater independence, confidence and quality of life.

At the heart of our work is Paces School, a non-maintained special school for 65 pupils from early years to post-16. We combine the national curriculum with Conductive Education, specialist teaching, communication support, physical development and preparation for adulthood. This integrated approach enables pupils with complex physical, communication, medical and learning needs to participate fully in education and reach their potential.

Our Parent & Child Programme provides early intervention, supporting 15 children aged 6 months to 4 years and their families.

Our Adult Services offer person-centred day opportunities for 21 adults with physical disabilities and complex needs. Activities promote independence, wellbeing, communication, social inclusion and ongoing development while reducing isolation and supporting families/carers.

Our Active Movement Sessional Group helps stroke survivors improve mobility, rebuild confidence and reduce social isolation.

Across all services, we work closely with families and professionals to provide specialist support that helps disabled people develop skills, build relationships, make informed choices and participate fully in their communities.
Purpose
To provide strategic and operational leadership of the Finance function, ensuring the organisation maintains strong financial governance, sustainability and compliance.

The Head of Finance will lead all aspects of financial management, including financial planning, budgeting, statutory reporting, payroll oversight and financial controls. Working closely with the Operations Director and Executive Leadership Team, the post holder will provide high-quality financial insight to support informed decision-making and the delivery of the organisation's strategic objectives.

The Head of Finance will ensure robust financial systems and processes are in place, promote continuous improvement and provide assurance that the charity meets all statutory, regulatory and audit requirements.
Accountabilities
Strategic Financial Leadership
Develop and implement the organisation's financial strategy, ensuring it supports the Strategic Plan and delivers long-term financial sustainability.
Develop long-term financial models, scenario planning and business cases to support strategic investment decisions, organisational growth and financial resilience.
Financial Planning, Performance and Commercial Insight
Lead the annual budget-setting process, working collaboratively with budget holders and senior leaders to develop robust revenue and capital budgets.
Produce timely, accurate and insightful management accounts, financial forecasts, KPI reporting and cash flow projections to support strategic decision-making.
Ensure the organisation maintains effective financial planning, monitoring and reporting processes, enabling informed decision-making and strong budgetary control across all departments.
Partner with budget holders to strengthen financial understanding, accountability and ownership through training, advice and regular performance review.
Provide financial leadership for grant applications, contracts and funding bids by developing robust financial models, budgets and costings, and ensuring accurate financial reporting to funders.
Support procurement and contract management activities by ensuring sound financial governance, effective commercial oversight and value-for-money principles.
Provide clear leadership and accountability for the organisation’s financial performance, proactively identifying, communicating and addressing financial risks, opportunities and budget variances with senior leaders and budget holders.
Provide commercial financial insight and constructive challenge on services, contracts and funding arrangements, using robust costing, full-cost recovery principles and risk analysis to inform decisions.
Governance, Risk and Compliance
Lead the preparation of the annual statutory accounts and annual audit, managing relationships with external auditors and ensuring all recommendations are implemented where appropriate.
Ensure full compliance with the Charity SORP, Companies Act, Charity Commission requirements, HMRC regulations and all other statutory and regulatory financial obligations.
Develop, implement and continuously review financial policies, systems and internal controls to safeguard organisational assets, ensure value for money and promote financial best practice.
Identify, assess and monitor financial risks, contributing to the organisational Risk Register and supporting effective business continuity and risk management arrangements.
Financial Operations
Oversee payroll, pensions, VAT and taxation processes, ensuring accuracy, compliance and timely statutory submissions.
Lead management activities, including cash flow management, banking relationships, reserves, investments and liquidity planning.
Build and maintain effective relationships with auditors, banks, funders, regulators and other external stakeholders, representing the organisation with professionalism and integrity.
People Leadership and Continuous Improvement
Lead and develop the Finance function, creating a high-performing, Charity-focused team through effective leadership, coaching, succession planning and continuous professional development.
Drive continuous improvement across financial systems, reporting processes and digital solutions, identifying opportunities to increase efficiency, automation and data quality.
Organisational Leadership and Stakeholder Relationships
Act as the principal financial adviser to the Operations Director, Executive Leadership Team and Board of Trustees, providing expert financial analysis, challenge and recommendations.
Work collaboratively with School, Adult Services, HR, Fundraising, Facilities, and school Governors and other corporate services to support organisational objectives and deliver integrated business support.
Contribute as a member of the Senior Leadership Team, promoting organisational values, continuous improvement and a culture of accountability, collaboration and high performance.
Deputise for the Operations Director on financial matters and provide strategic financial leadership across the organisation as required.
Maintain effective relationships with the Board of Trustees and relevant Board committees, providing objective, timely financial advice, assurance and challenge in accordance with the organisation’s governance arrangements.
Key Outcomes
Accurate, timely and insightful financial reporting that enables informed decisions and prompt action on variances.
Robust budgets, forecasts and financial plans that support long-term organisational sustainability.
Strong financial governance, effective controls and compliance with statutory and regulatory obligations.
A capable, supported and accountable finance team with clear development priorities.
Improved financial understanding and ownership among budget holders and senior leaders.
Demonstrable improvements to financial systems, processes, efficiency and data quality.
Effective financial input into strategic decisions, service development, contracts and funding opportunities.
Person Specification
	
	Essential
	Desirable

	Experience
	Significant senior finance management experience; financial planning and analysis; budget management; statutory accounts; audit management; financial controls; management accounting; team leadership; charity or public sector financial reporting.
	Charity sector experience; SORP reporting; grant-funded organisations; financial systems implementation; procurement oversight.

	Personal Qualities
	Strategic thinker; commercially aware; highly analytical; excellent communicator; collaborative leader; able to influence senior stakeholders; committed to continuous improvement; values-led.
	Experience presenting financial information to Trustees or Boards.

	Qualifications / Training
	Fully qualified accountant (ACA, ACCA, CIMA or CIPFA); evidence of continuing professional development.
	MBA or relevant postgraduate qualification.

	Work Circumstances
	Ability to travel between sites if required; occasional evening Trustee meetings; Enhanced DBS.
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